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Honoxenune
0 @oHae OecIUIaTHBIX Y4eOHHKOB, OPSAKe ero popmMupoBanus,
y4yera, MCII0JIb30BAHUS U 00ecIeYeHUs1 COXPAHHOCTH B OMO/IHOTEKe
0011e00pa30BaTEJIbHOIO0 YUPEKIACHUS

1. OO01mue moJI0KeHus

Hannoe [lonoxxenne pazpaboTaHO B COOTBETCTBUU C YaCThiO 5 cTaThu 18
®denepanpHoro 3akoHa No273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoi
®deneparun» ¢ usmeHeHusiMu ot 8 aexadpst 2020roqa (B pen. ot 30.12.2021 N 472-
®3), mpukazom MunuctepcrBa npocsemenus PO ot 23.12.2020 r. Ne 766 «O
BHECEHUU HW3MEHEHUU B (QefepaibHblii MepeueHb YYEOHUKOB, JOMYIIEHHBIX K
WCIIOJIb30BAHUIO TMPU pealn3aluyd HUMEIOIIMX TOCYJAapCTBEHHYIO aKKPEAMTALIMIO
o0pa3oBaTeNbHbIX MPOrpaMM HAYaJbHOIO OOpa30BaHUs, OCHOBHOIO M CPEIHEro
oOmiero oOpa3oBaHUs OpPraHU3aAlUSIMHU, OCYIIECTBISIONIMMHU 00pPa30BaATEIIbHYIO
JeSITENIbHOCTD, YTBEPIKICHHBIN TTpukazoM MuHucTtepcTBa npocsemienus PO ot 20
Mmas 2020 r. Ne 254, 3apeructpupoBanHblidi MuHucrepcTBoM roctuiuu PO 2 mapra
2021 1. Ne 62645 nnst u3ydeHusl U UCTOJIb30BaHUs B padbore»; @3 ot 29.12.94 No
78-®3 «O oOubmmoreunom gene» (B pea. or 11.06.2021 r.), Ilpukasom
MunuctepctBa KynbTypsl Poccuiickoii ®@enepammu ot 8 oktsiopst 2012 rona
Nel077 «O06 yrtBepxknenuu Ilopsnka ydyera HOKyMEHTOB, BXOMSIIHUX B COCTaB
oubnuoreunoro Qouma» c¢ maMenenusmu Ha 2 Qepans 2017 roma, [Mucemom
MunuctepctBa obpa3zoBanus u Hayku Poccuiickoit ®enepanuu ot 08.12.2011
r.NeM/1-1634/03 «O6 ucnonb30BaHiK YIYEOHHKOB B 00pa30BaTEIIbHOM MPOIIECCE»,
a tawke Ilucemo MwunoOpHayku P® or 28.02.2012 r. N MI-172/03 "O
dbenepanbHbIX MEpPEUHSIX YueOHUKOB", YCTaBOM 00pa3oBaTeIbHON OpraHu3aIuu
IPYrMMU  HOpPMAaTHMBHBIMM  TIpaBOBbIMM  akTaMu Poccuiickon  ®Denepauuu,
periiaMeHTUPYIOIIUMHU JeSTEbHOCTD OpraHu3anui, OCYIIECTBIISIFOIINX
00pa30BaTENbHYIO JEATEIBHOCTb.



Hactosimee Ilonoxenne o ¢onae OecriaaTHbIX Y4€OHUKOB, MOPSIKE €ro
dbopMUpOBaHUs, Yyd4eTa, UCIHOIL30BaHUS © O0OECIeYCHHs] COXPAaHHOCTH B
oubsmoreke  00IIe00pa30BaTEILHOTO  YUPEKIACHUS (manee—Ilonoxxenue)
OTpenessieT MOPSA0K ydeTa OMOIMOTeYHOro (pOHIAa W MEXaHW3M (hOopMHpPOBAHUSA,
COXPaHHOCTH M TPEAOCTABJICHUS B TOJH30BAHHE yUYCOHHMKOB, YUEOHBIX MOCOOMIA,
y4eOHO-METOAMYECKAX  MAaTEepPHalioB  OOyJaroImuMcs  0O0IIeo0pa3oBaTeIbHOM
OpraHu3anuu(1ajgee—IIKojia), OCBAaWBAIOIIUM  OCHOBHBIE  0Opa3oBaTelbHBIC
nporpaMmbl B mpefenax (enepalbHbIX TOCYJAapCTBEHHBIX 00pa30BaTENbHBIX
CTaHJApTOB, a TakKXKe 3aKpeIuIieT OTBETCTBEHHOCTh BCEX  yUYAaCTHUKOB
00pa3oBaTeIbHON JIEATEIBHOCTH.

1.1. IlonsaTus, ucnojb3yemsolie B IloJio:kennu:

Yueonurk—y4ueOnoe umznanue, coaeprallee CHUCTEMAaTHUYECKOE H3JI0KEHUE
y4eOHON TUCHMIUIMHBI, COOTBETCTBYIOIIEE Yy4eOHOM mporpamMme U O(UIUAIBHO
YTBEPKJEHHOE B KAYECTBE JJAHHOTO BUJIa. MOKET OBITh MPECTABJICH B MIEYATHOM
U DJICKTPOHHOU (popme.

Yueonoe nocooue—yuebHoe uznanue, IOMOJIHAIOLIEE WM 3aMEHSIOLIEE
YaCTHUYHO WJIM TOJIHOCTHIO YU4E€OHUK, OPHUIIMATIBHO YTBEP)KICHHOEC B KadyeCTBE
JTAHHOTO BHJIA.

Pabouan mempadb—yieOHOE 11OCOOKE, UMEIOIIEE OCOOBIN TUIAKTUUECKUN
anmapar, CHOCOOCTBYIOIIMIA CaMOCTOATENBHOM padoTe oOydaromerocss Ha J0
OCBOCHHEM Y4eOHOTO IpeIMeETa.

Yueono — memoouueckue mamepuanvt — COBOKYIHOCTh MAaTEPHUAIIOB, B
MOJTHOM 00BbeMe O00€CHEeUMBAIOIINX TMPENoJaBaHUe JAHHOW  JAUCITUTIIMHBI
(atymacel, KOHTYpHBIE KapTbl, MMOYpPOYHOE IUIAHUPOBAHHUE, CPEACTBA KOHTPOJIA
3HAHWM, CITPABOYHBIE U3AaHMS, pabOUYre MPOTPaMMBI U T.11.).

1.2. Lensro Hacrosmero llomoxeHus SBISIETCS CO3MAaHUE YCJIOBUM IS
MaKCUMAaJIbHOTO OOEeCHedYeHHs] Y4eOHOW JHUTEepaTypoil OOydaromuXxcsl IIKOJIBI,
MOBBIIIEHUE OTBETCTBEHHOCTH TMEIarOTUYECKOTO KOJUIGKTHBA M CEMb U 3a
NpaBWIbHOE,  pallMOHAIBHOE  MCIOJB30BAHUE  IIKOJBHBIX  Y4EOHHKOB,
opraHusaius padoThl cpefr O00YyJarolMXcs W MX POJUTENICH MO BOCIHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOLIECHUS K YUCOHHKY.

1.3. VYder J0KyMeHTOB OuOnuotreuyHoro QoHma SBISETCS OCHOBOMU
OTYETHOCTH U IUIAHUPOBAHUS JIEATEIBbHOCTH OMONMOTEKH, CIOCOOCTBYET
00€CTICUCHHIO €T0 COXPAHHOCTH.

2.  ®opmmuposanue GpoHAa YUeOHUKOB U MOPAAOK ydeTa GoHaa
yueOHOi uTepaTypbl

2.1. KommiekroBaHue yueOHOTo QoH1a OUOIMOTEKH HIKOIbl MPOUCXOIUT
Ha OCHOBE €XEroJHO YyTBepkaaemblx DenepanbHbIX MepeuHell Yy4eOHUKOB,

PEKOMEHIOBaHHBIX HCIIOJIb30BAHHIO pH peanu3anuu MMEIOIINX
TOCYJIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTEeNbHBIX IMPOrpaMM HAYaJIbHOTO
o0IIIero, OCHOBHOTO OOIIETro, CPEeAHEro O0OIIero oOpa3oBaHus, TMEpeYHEH

OpraHM3alui, OCYIIECTBISIONIMX BBIMYCK Y4YeOHBIX MOCOOWH, KOTOpBIE
JOIY CKaIOTCSKHUCIIOIb30BaHUIONPUPEATU3ALMUUMEIOIIMXTOCY 1apCTBEHHYFOAKKD



€AUTAII000Pa30BaTEIbHBIXIIPOTPAMM.

22. K oubnuomeunomy ¢onoy yueonou aumepamypot (yueOHOMY
dboHIY) OTHOCATCS Y4eOHUKH, yueOHbIe mocobus, opdorpaduueckue caoBapw,
MaTeMaTH4eckue TabauIbl, COOPHUKH YIIPAXKHEHUN U 3a]1a4, MPAKTUKYMBbI, KHUTH
JUISL YTEHUS, XpPEeCTOMAaTuHu, pabouue TEeTpajd, aTjiachl, KOHTYpHbIE KapThl B
NEYaTHOM M 3JIEKTPOHHOM BHJIE, COJEP’KaHHE KOTOPBIX OTBEYAET TPEOOBAHUSIM
roCyapCTBEHHBIX o0pa3oBaTeIbHBIX CTaH/IapTOB, o0ecreynBarouX
MPEEMCTBEHHOCTh ~ M3Y4YCHMs] JUCHUUIUIMH ¥ CHUCTEMAaTU3WPOBAHHBIX  IIO
o0Opa3oBaTeIbHBIM 00JIACTSIM.

2.3.  JlokyMeHTsI, BKIIt04aeMble B poHJ OuOmmMoTeku, Mmapkupyores. [lpu
3TOM MOTYT OBITH UCIIOJIb30BaHbI IITEMIENN, KHHKHBIC 3HAKH, UHIUBUAYaTbHbIC
IITPUXOBBIC KOJBI, IPYTHE BUABI MAPKUPOBKHU.

2.4. JIokyMeHTbl TOCTynaroT B OHMOJIMOTEKY M  BKIIOYAKOTCS B
OubnanoTeuyHbli (OHI B pe3ynbTaTe IOCTAaBKU O00S3aTENIBHOTO 3K3EMILLIpPA,
NOKYNKU  (TIOJANMUCKH, OOMEHa, JlapeHusi, IOKEPTBOBAHUS, KOMUPOBAHUS
OpUTHHAJIOB U3 QoHaa 6ubauoTekn). JJoKyMeHThI, TOATOTOBJICHHBIE K IIPUEMY B
OUOTMOTEUHBIIH donx, MOJIBEpraroTcsi  NEpBUYHOM  o0OpaboTke U
UHAUBUAYAJTLHOMY YUETY.

2.5.JIOKyMEHTbI TNPUHUMAIOTCS TI0 TEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HakIa/HasA, aKT), BKIIOYAIOIUM CIMCOK MOCTYTUICHUH.

2.6. O6mieoOpa3oBaTesibHasi OpraHU3aIisl CaMOCTOsITEIbHA B BHIOOpE U
OTIpeIeTICHUN:

+  KOMIUIEKTa y4eOHMKOB, Y4YEOHBIX MOCOOM, Yy4EOHO-METOINYECKUX

MaTepualioB, 00eCeUrBaIOUINX MTPENOJaBaHUE yUeOHOro NpeaMeTa,
Kypca, JUCIHUIUIUHBI (MOYJIs);

2.7. Ilonmonnenue yueOHOro QonHma obOecrmeurBaeTCs 3a CUET CPEICTB
KpaeBbIX CyOBEHIMI (HOpMaTUB MO JyiieBble (QuHaHCHpoBaHusa) (c1.35, m.2
®enepanpHoro 3akona «O0 obpazoBanuu B Poccuiickoit deneparumny); WHBIX
MCTOYHUKOB, HE3aMpENICHHBIX 3aKOHOAATETHLCTBOM P®D, BT. 4. 6€3BO3ME3THOTO
MOKEPTBOBAHUS (PM3MUESCKUMH H/WIIN IOPUINIECCKIMU JIUIIAMHU.

B mensax cromporieHTHOTO obecrieueHuss 00ydJaroumxcs Y4eOHHKaMH,
y4eOHBIMH  TIOCOOMSAMH  00IIeo0pa3oBaTelIbHOE  YyUpPEXKIACHHE 10  Mepe
HEOOXOJMMOCTH  B3aUMOJEHCTBYET €  JpYrMMH  0O0I1e00pa3oBaTeIbHBIMU
OpraHu3alusIMU pailoHa.

2.8. HemocpeacTBeHHOE PYKOBOACTBO M KOHTPOJIb PaOOTHI IO CO3AAHUIO U
CBOEBPEMEHHOMY TIOIMOJHEHUIO OMOIMOTEYHOTrO (POH/A IIKOJIBHBIX YYEOHHUKOB
OCYIIECTBIISIET PYKOBOAUTEIH 00IIe00pa30BaTEILHOTO YUPESKICHHUS.

2.9. JlomyckaeTcsi WCHONB30BaHHE Y4EOHO-METOAWYECKUX KOMILIEKTOB,
Bxomsammx B DenepanbHbIl  mMepedeHbh YYEOHHWKOB, COTJIACOBAHHBIX Ha
[legarornyeckoM coBeT€ U YTBEP)KICHHBIX IMPUKA30M  PYKOBOAUTEIS
00111600pa30BaTENILHOTO YUPEKICHHS.

2.10. IIpomecc pabotel o dopMupoBaHuio GoHIa y4eOHOUN ITUTEPATYPHI
BKJIFOYAET CJICIYIOIINE ITAlbl:

- pabora memaroruyeckoro kojuiekTuBa ¢ DefepanbHBIM MEpEUHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (IOMYIIEHHBIX) K HCIOJb30BAHUIO B



00pa30BaTEIbHOM YUPEKIACHUU;
- IOATOTOBKA CHHUCKA YYeOHUKOB, TNIAHUPYEMBIX K UCIIOJIb30BAHUIO B

HOBOM Y4€OHOM TOJy;

- TpeloCTaBlIeHHE CIKcKa ydeOHuKOB IlemarornueckoMy coBeTy Ha
COTJIACOBAHUE U YTBEPKICHUE,

- JIMarTHOCTHKAa YpOBHS OOECIEYEHHOCTH OOydyarommxcs Yy4eOHOU
JUTEPaTypoll Ha MPEAIIeCTBYIOIIUNA Y4eOHBIH TOJ B COOTBETCTBUHU C
KOHTHHIE€HTOM OOYyYalolUXCs, COCTABJICHHE MOTPEOHOCTH B KOMILIEKTOBAHHUU
yuebHoro (oHa;

- oopmiieHHEe 3aKa3a Y4eOHUKOB ¢eaepalbHOTO MEPEUHS W y4eOHBIX
nocobuid TO KyOaHOBEACHHIO B COOTBETCTBHHM C YTBEPXKICHHBIM CIIHCKOM
y4€OHUKOB U Y UEOHBIM IJIAHOM;

- 3aKJII0YEHHUE JOTOBOPOB C M3ATENLCTBAMH, UMEIOIIMMH HCKITIOUNTEIbHbIC
IpaBa Ha KCIOJIb30BaHUE YUEOHHUKOB U YU€OHBIX TTOCOOUH M0 KyOaHOBEICHUIO, 110
3aKyIKe Y4eOHOU JIUTEepaTyphl;

- pueM, y4eT U 00paboTka BHOBb MOCTYIUBIIEH ydeOHOM IUTEpaTyphl B
OMOJIMOTEKY.

2.11. bubnmuoreyHsld  (OHJ MIKOJBHBIX YYECOHHKOB YUYUTHIBACTCS M
XPaHUTCS OTAETBHO OT OCHOBHOTO (hOHJIa IIIKOJIbHOW OMOITMOTEKH.

2.12. IlprieM JTOKyMEHTOB, MOCTYMAIOIIMX B OMOIMOTEKY 0€3 MEePBUUYHBIX
JOKYMEHTOB Ha  0e3BO3ME3JHOM OCHOBE (00s13aTENbHBIC  DK3EMILISIPHI,
JCTIO3UTHBIE DK3EMIUISIPHI  MEXAYHAPOJHBIX OpraHu3ainuid, Oe3BO3ME3IHbIC
MOCTYIIJICHUS U3 HEU3BECTHBIX 1 AHOHUMHBIX UCTOYHUKOB), O(DOPMIIIETCS aKTOM
0 TpreMe JOKYMEHTOB.

2.13. IlpyeM  JOKYMEHTOB, IMOCTYMAalOMMX B  OUOIMOTEKY  OT
IOPUANYECKOT0, (PU3NIECKOTO JIMIIa B BUJAE Japa C yKa3aHHEM €ro Ha3HaueHUs
Ui TIOTMOJHEeHUs  OuOnmoreuHoro  (onma, odopmIIsIeTCs  JTOTOBOPOM
IIOKEPTBOBAaHUA B COOTBETCTBUM C ['paxkaaHckum KojaekcoM Poccumckoi
denepannu (ct.574, 582).

2.14. IIpueM NOKYMEHTOB OT YMTATEIEH B3aMEH YTEPSHHBIX U ITPU3HAHHBIX
PaBHOIICHHBIMU YTPAuY€HHBIM, O(QOPMIISIETCS aKTOM O TMpUEME JOKYMEHTOB
B3aMEH YTepsSHHbIX. B akTe ykaspiBaeTcs (aMuiusi, WHUIMAIBl YUTATEIS,
CBeZiIcHHSI 00 YTepsSHHBIX W3MAAHUSIX (PETUCTPAIMOHHBIA HOMEp, KpaTKoe
oubmorpadguyeckoe ONnucaHue W3JAaHus, 1IeHa) CBEJECHUS O IPUHATHIX U3IaHUIX
(kpaTkoe OuOMMOrpaduyeckoe OonvcaHue W3JaHUs, LI€Ha), MOANUCH YUTATENS U
IIPUHUMAIOIIEH CTOPOHBI.

2.15. Yuér OubnuoTeyHoro ¢oHAa Yy4YeOHOM JUTEPaTyphl OTpa)kaeT
NOCTYIUUICHHE, BBIOBITHE, OOIIyI0 BEIMYMHY (OHAA YYEOHUKOB, M CIYKHUT
OCHOBOW €ro TMpaBWJIBHOTO (OPMHUPOBAHUS, IIEJIIEBOTO HCIOJIB30BAHHUS |
COXPaHHOCTH, OCYIIECTBIICHUS KOHTPOJIS 32 HATMYNEM U JIBIPKEHHUEM YUeOHUKOB.

2.16. Ilportecc yuera Oubnmoreuynoro ¢oHAa YYEOHHUKOB BKIIFOYACT:
mpueM, IITeMIIeJIEBaHNUe, PETUCTPAIIO0 TOCTYIUICHUS, pPaCHpeeiICHHs] TI0
KJIacCcaM, BBIOBITHS, a TAaKXe IOJBEICHUE WTOTOB NBIKCHUS (OHIA MU €Tro
MIPOBEPKY.

Bce omepamuu mo yd4ery mpou3BOAATCS OMOIMOTEKAapeM, CTOMMOCTHBIN



yuet Begercsa Oyxranrepom MKY «11b MOy, 06cmy>KnuBaromum mKoiy.

NuBenTapuzanust ydeOHoro ¢oHIa M CBepKa JaHHBIX OUOIUOTEKH U
OyxranTepuu NPOBOAUTCS €XKEeroAHo. ExxeMecsyHO MpOBOASTCS peabl 1o
KJlaccaM IO MPOBEPKE COCTOSIHUS YYEOHUKOB, MOCJIE KOTOPBIX OCYIIECTBIISIETCS
3amuch O pe3yibTaTax MpoBepku B «TeTpagu peiioB Mo MpoBEpPKE COCTOSHUS
dboHa yUeOHUKOBY.

2.17. Yyer yueOHOW JUTEpATypbl OCYIIECTBISETCS CBOEBPEMEHHO B
«Kuaure cymmapnoro yvera yueOHukoB» (manee-KCVY) u (mnm) s31eKTpoHHOM
Buje. KCY yueOHMKOB XpaHUTCS B OMOJIMOTEKE MOCTOSHHO.

2.18. KCY coCTOUT U3 Tpex yacTei:

Yactel.lloctymienne B ¢oun. B 3Ty wyacte 3ammcbiBaeTcst oOiiee
KOJIMYECTBO MOCTYNUBIIMX YYEOHMKOB M HX CTOMMOCTh C OOSA3aTEIbHBIM
yKa3aHUEM HOMEpa W JaThl CONPOBOAMTENIBHOTO J0KyMeHTa. Homep 3ammcu
€XeroaHo HauuHaeTcs ¢ Nel ¥ M€t o nopsaKy nocTyIuICHUN.

Yactn2. BeiObiTHe U3 (hoHga. B 9T0i1 yacTu 3amuchIBalOTCs HOMEpPa aKTOB
Ha CIHCaHUE Y4YEOHUKOB C YKa3aHHWEM JaThl YTBEP)KICHHS aKTa U OOIIEro
KOJINYECTBA CHMCAHHBIX Y4YE€OHHMKOB Ha 001yt cymmy. Hymepamus 3anuceit o
BBIOBIBIIMX M3/aHUAX U3 TOAA B FOJI POJOIIKAETCS.

Yactp3. Utoru yuera npuxkenust poHs0B. B TpeTheil yacTu 3amuchiBaloTCs
UTOTH JIBUXKEHUS (POHAA yUEOHUKOB:

+ o0uiee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 3aTEKYIIUI IO, Ha
CyMMYy,

« o0uiee KOJMYECTBO BHIOBIBIIMX YUEOHUKOB 3a TEKYILIUH T'OJ], HA CYMMY;

 o0uiee KOJIMYEeCTBO YUeOHHUKOB, COCTOSIIIIMX Ha yueTe Ha 1 ssHBaps
MOCJIEAYIOIIETo rojia, Ha CYMMY.

2.19. UnauBuayanbHblid (TPYNIIOBO) yuyeT YYEOHHMKOB OCYILECTBIISIETCS B
KapTOTEeKe yueTa yueOHMKOB Ha KAaTaJOXHBIX KapTOUuKaxX CTaHIapTHOTO pa3Mmepa.
Ha xaprouke yka3pIBaeTCs pErUCTpaIlMOHHBIN HOMEp, OuOnuorpaduyueckoe
ONUCaHue Y4YeOHUKA, CBEIEHUS O KOJWYECTBE MOCTYNUBIIUX YYEOHUKOB C
yKa3zaHueM LeHbl. [Ipu HEOAHOKpPaTHOM MOCTYIUIEHHH Y4eOHUKa, HE MMEIOIIEM
OTJIMYMI, KPOME I'0J1a U3JaHUs U LEHBI, BCE MOCTYIUICHUS 3aHOCATCS HA €AUHYIO
KapTouky. Eciu ke B yueOHUKE BHECEHBI JOIMOJHEHUS! U U3MEHEHHMsI, TO Ha HEro
3aBOJIUTCS HOBAsl KapTouka. KapTouku paccTaBisIFOTCSA B YYETHYIO KapTOTEKY I10
KJlaccaM, a BHYTpH KJaccoB 1o mnpeameram. [lociie cnucanusi BcexX yueOHUKOB
KapTOUYKH U3BIMAIOTCS U3 KAPTOTEKHU.

YyeTHble  KapTOUKM  Y4E€OHUKOB  peructpupytorcs B <« Kypnaie
perucTpanMd  y4e€THBIX  KapToyek OuOnuoredyHoro (oHIa  MIKOJBHBIX
y4eOHUKOBY», KOTOpPBIM BeIeTcs MO 00paslly: HOMEp MO MOPSAKY, Ha3BaHHE,
kJjacc, No akTa BbIOBITUSI KAPTOUKH.

2.20. Yyery mnoasiexar BC€ BHJIbl YUYEOHHMKOB M Y4YEOHBIX IOCOOUH.
Paboune terpaau, quaakTHUECKUE MaTepuaibl, TaOIUIIbI, TPOMUCH, KOHTYPHBIC
KapThl, aTjiachl SBISIOTCS JOKYMEHTaMH BpPEMEHHOro Xxapakrepa. Mx yuer
npousBoauTcs B «TeTpaau yuera JOKYMEHTOB BPEMEHHOTO XapaKTEPay.

2.21. Ha mNpuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MpPOU3BOJUTCS
3alKuCh, MOATBEPXKIAKOIIAsA, YTO MOCTYNHMBIIAE JOKYMEHTbl HpPHHSITHl B




OoubnoTeunslii PoHA Kak B OOBEKT 0COOO0 ILEHHOIO JBMKMMOIO HMYIIECTBA
(manee-OLJIN) min ka B 00BEKT MHOTO JIBMYKMMOTO UMYIIIECTBA.

2.22. [lepBuuHple  y4eTHbIE JIOKYMEHTBI, IMOATBepxkAaronme  (akr
MOCTYIUICHUsI, TIepeAaloTcss B OyXraiaTepuro JUIS BKJIIOYEHHS B y4eT
oubmoTeyHoro GoHma.

2.23. ExekBapTanbHO, nipu yciaoBun u3MeHenus coctasa OL/IU, ceenenus
00 00IIeM KOJIMYeCTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
o6ubmmnoreunoro (oHAa, Kak OOBEKT 0COO0 IIEHHOTO JBHKUMOTO HMYIIECTBA,
NepearoTCsl yUpeaAUTeNIo.

2.24. B3aMeH yTEpSHHBIX WM HCIIOPYCHHBIX YYEOHMKOB MPUHUMAIOTCS
JApyrue KHUTH, HEOOXOIWMBIC IIMKOJE. YYCOHWKH, YTCPSHHBIE W TPUHSTHIC
B3aMeEH, yUNTHIBAIOTCA B «TeTpaau yuera KHUTH APYTUX JTOKYMEHTOB, PUHSTHIX
OT YUTATENICH B3aMEH YTEePSHHBIX).

2.25. Yder BKIIIOYAET PETUCTPAIMIO TOCTYIUIEHUS JOKYMEHTOB B
OouOioTeunbi (GOHJ, WX BHIOBITUS W3 (DOHJA, UTOTOBBIC JaHHBIC O BEIIMYHHE
(o6veme) Bcero 6ubIMOTeYHOTO (POHIA U €ro Mopa3/ieoB, CTOUMOCTh (PoH IA.

2.26. OcHOBHBIE TPEOOBAHUS, MPEIBSIBISIEMBIC K YUCTY

OoubMoTeuHOro (hoHIA:

* TOJHOTAa U JOCTOBEPHOCTh YUETHON MHPOpMAIUY;

+  ONEpPaTUBHOCTH;

+ JIOKYMEHTHUPOBAHHOE O0(hOpPMIICHUE KaXKIOTO MOCTYIUICHUS B (DOHT U
KaXXJ10T0 BBIOBITHS U3 (HOHA;

+  COBMECTHMOCTH IIPUEMOB U (HOPM ydeTa, UX HaJAC)KHOCTh MPHU
MapajuIeIbHOM HCIIOJIb30BAHUM TPAJIULIMOHHON U aBTOMATHU3UPOBAHHOMN
TEXHOJIOTUH y4eTa;

+ COOTBETCTBHE HOMEHKJIATYpHI TIOKa3aTeae ydera (poHma
aHAJIOTMYHBIM TOKa3aTeNsIM TOCYIapCTBEHHOM OMOIMOTEYHON CTAaTUCTHKHU.

3. Ilopsiaok BbIIauM U BO3BPaTa y4eOHNKOB

3.1. Tlopsimoxk monb30BaHWsA Y4eOHOM JMTEpaTypoll  ompeaensercs
[TonoxxenueM o 6ubnmoreke, IlpaBunaMu mopb30BaHUsS OMOIMOTEKON U JaHHBIM
[Tonmoxenunem.

32. K oOyyarommMcs, OCBauMBalOIIMM OCHOBHBIE 00pa30OBaTENIbHBIC
nporpaMMbl B Tpefenax (eaepalbHbBIX TOCYIapCTBEHHBIX 00pa30BaTElIbHBIX
CTaHJApTOB, OTHOCSTCSI:

- o0y4aronmecs, OCBauBarolye MporpaMMy HadaJabHOTO OOIIEro
oOpa3oBaHusi;

- o0y4aronmecs, 0OCBauBarolue IporpaMMy OCHOBHOTO OOIIEro
oOpa3oBaHusi;

« 00y4aroIyecs, OCBauBAIOLINE TPOrPaMMy CPEIHEro OOIIEeTOo
oOpa3zoBaHus.

3.3. OO6meoOpa3oBaTenbHOE yUpexaAeHHEe OecraTHO obOecreuynBaeT
oOyJaroumxcsi yueOHUKaMu, yueOHbIMU U Y4eOHO-METOAMYECKUMHU TOCOOUSIMH B
COOTBETCTBUU ¢ (efepaabHbIM TEpEeYHEM YYEeOHUKOB, PEKOMEHIOBAHHBIX
(mOMyIIEHHBIX) K MCIOJIL30BAHUIO TIPH PEATM3AINH WMEIOINUX aKKPEIUTAIINIO



00pa30BaTeIbHBIX MPOTPAMM HAYAJIBHOTO OOIIEr0, OCHOBHOTO OOILEr0, CPETHETO
oOmero oOpazoBaHus B  mOpenenax  (eaepalibHbIX  TOCYJapCTBEHHbIX
oOpa3oBaTeibHBIX CcTaHaapToB. (OobecrneueHue 0O0yYarONMXCAd YKa3aHHBIMU
U3JITAHUSIMUA OCYIIECTBIISIETCS 32 CUET M3JaHUM, UMEIOIIMXCS B (DOHJIE IMIKOJIBHOM
ouonmoteku. bubnuoreunbii QoHI €XKErogHO TMOMOJIHICTCS HEOOXOIUMBIMU
y4eOHUKaMH, YU€OHBIMHU U Y4€OHO-METOUUYECKUMU TTOCOOUSIMU.

34. VYuyeOHas nuTepaTypa WHCIOIB3YETCS HE MEHEe SJeT, HO IMpHu
cootBeTcTBUU DegepanbHOMy cTaHaapTy U DenepaqbHOMY MEPEYHIO YIeOHIMKOB
MOJKET UCoab30BaThes 10 10meT (mucbMo MuHHcTEpcTBa 00pa30BaHUs U HAYKH
P® ot 08.12.2011r. NeM/1-1634/03).

3.5. YuebHukH, yueOHbIC MOCOOUS U Y4eOHO-METOINYECKIE MaTepUabl,
HEOOXOIUMbIE OOy4YaroIUMCS ISl OCBOEHUS Y4YeOHBIX HPEIMETOB, KYpCOB,
IUCLHUIUIMH 3a TpenenaMu ¢eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB, pOIUTENH (3aKOHHBIE MIPEICTaBUTEIIN ) pUOOPETAIOT
CaMOCTOSITEIIBHO.

3.6. JletaM-uHBaNIMIAaM W JE€TSIM C OTPAHUYCHHBIMU BO3MOKHOCTSIMU
3/I0pOBBS, OOydYalOIMMCS Ha JOMYy IIO OCHOBHBIM OOIIE00pa30BaTEIbHBIM
IpOrpaMMaM C MCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOIOTUN
Ha TIEPHO/] TIOJTyUYEeHUs 00pa30BaHus YUeOHUKHU MPEAOCTABISIOTCS B TIOJIb30BAHUE
OecIIaTHoO.

3.7. Y4eOHUKH, y4eOHbIE TOCOOMS M y4eOHO-METOJAMYECKHE MaTepUalbl
(paGoune mporpaMmbl, MOYPOUYHOE IUIAHUPOBAHUE, METOJUYECKUE IMOCOOUS U
T.1.) JIJISl IMYHOTO MOJIb30BAHUS YUUTENS IIKOJIBI IPHUOOPETAIOT CAMOCTOSITENBHO.
Ecnu pannble u3naHus UMEIOTCS B Haau4uu B (QoHae OMOIMOTEKH, YUUTENs
00€eCcreunBaroTCA MU B €IUHUYHOM SK3EMILIIpE OECIUIaTHO.

3.8. VYueOHuKM, y4yeOHble W  y4eOHO-METOAMYECKHE  MOCOOMs
MPEIOCTABIISIIOTCS O0YUYaIOIMUMCS TITKOJIBI B JIMYHOE TOJIH30BAHUE 1O OJIHOMY
KOMIUIEKTY CPOKOM Ha OJIMH T'0Ji HE3aBHCUMO OT TOTO, HA KaKOW CPOK OOydeHHUs
OHM paccuMTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB, MOXKET OBbITh, BBIJIAaH TIO
3a8BJICHUIO POJUTENCH B CBSI3U C yXYAUICHHEM 3/0POBbs OOYyYarolIerocs IMpH
HaJIMYUH CBOOOTHBIX SK3EMIUIIPOB B OUOIHOTEKE.

3.9. Ilepen nHauamoMm y4yeOHOTo rojia OMOJMOTEKAPH BBIAACT YUYECOHUKHU
obOyuarorumcst ¢l mo 11 kmaccel o rpaduky, yTBEPKIESHHOMY PYKOBOJIUTEIEM
0011e00pa30BaTENBHOIO YUPEKACHHUS .

3.10. OOGyyaromuecs NIKOJIbI MOJy4aloT YYeOHUKU U y4eOHbIe TOCOOUs U3
dboHga OMOIMOTEKH Yy KIIACCHBIX pyKoBoauTenel 1-4 kimaccoB 10 1 ceHTIOps
ydyeOHOro roja. Bbigaya y4eOHUKOB M y4eOHBIX mocoOuit poautensm 1-x
KJaccoB U oOywarommMmes 2-9  KiaccoB  (UKCUpPYETCS  KIACCHBIMH
pykoBoauTensiMH B «BemomocTh BBIJauM W BO3BpaTa Y4EOHUKOB» U
MOJTBEPKJIAETCS JIMYHOM MOANUCHIO OJHOTO W3 poauTeseit oOyuaromierocs B 1
KJ1acce, a Bo 2-11 kimaccax — IMYHOM MOAMUCHI0 00yYaroIerocs.

«BenoMocTi BbIJaud M BO3BpaTa YYEOHHMKOBY XpaHATCS B OMOIMOTEKE.
Knaccubie pykoBomutenu 1-11 kmaccoB mpoBOIsAT —Oeceqy-MHCTPYKTax
OOy4JarOIMXCsI CBOETO KJacca M WX pOAWTeNiel (3aKOHHBIX MPEACTaBUTENEH) O
MpaBUIax MOJIb30BAHMS YICOHUKAMU.



bubnuoTekapp B Hayane HOBOTO Yy4eOHOTO T0/ia MOCEIIAET POAUTEIbCKHIE
coOpaHusi, HaA KOTOPBIX 3HAKOMHUT POJUTEICH C MpaBUIaMH COXPAHHOCTH U
MOJI30BAHUSI UX JIETbMH YYEOHUKOB.

3.11. B HCKIIIOYMTENBHBIX Cllydasx oOyuvaromuecs (JOJKHUKHU, BHOBB
npuObIBIIMe, a Takke s nmoArotoBku Kk OI'D u EI'D, Ha netHee oOydeHue)
MOJIy4al0T Y4eOHUKH Yy OnbmoTekaps. YueOHuKkuy Juist moarotoBku k OI'D u ET'D
oOyuarommmest 9-x u 11-X KjaccoB U BHOBb MIPUOBIBIIUM BBIJIAIOTCS TOJIBKO MPU
HAIMYUM UX B Oubnuoreke. Bbigaua HEOOXOAMMBIX Y4YeOHHKOB Ha JIETHHIMA
nepuos; (GpUKCUpyeTcs B UYWTATENbCKUX (HOPMYJsipax MO JUYHYIO MOAIHKCH
00yJaroIIHXCS.

3.12. Y4yeOHUKHM MOTYT OBITh BBIJAHBI KaK HOBBIC, TAK W WCITOJIb30BAHHBIC
panee. B Teuenue onmHON Hemenu, oOydarommecss JODKHBI MPOCMOTPETH BCE
y4eOHUKU U y4eOHbIC MOCOOUS, BbIJaHHBIE UM B JIMYHOE MoJib3oBaHue. [lpu
oOHapy>KeHUH Je(EeKTOB, MeENIAIONMX BOCHPUITHIO Y4YeOHOro maTepuasia
(OTCYyTCTBHSI JIMCTOB, IMOPYM TEKCTa) OOYYAIONIUUCS WM €ro pPOIUTENH
(3aKOHHBIE MPEJCTABUTENN) MOTYT OOpaTUTHCA B OMOJIMOTEKY JJIsi 3aMEHBI €ro
JIpYrUM. Y4eOHUK MOXKET ObITh 3aMEHEH MPU €ro HATMYUH B (POoHIe OMOINOTEKH.
[To ucTeyeHnn ykazaHHOTO CpOKa MPETEH3WH MO BHEIIHEMY BHJY U KaueCTBY
yueOHUKa OMOIMOTEKON HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHAPYKEHHbIE
nedeKThl B CAaBaEMbIX Y4YeOHHMKaX HECET TOT OOy4YaroIIUWCsA, KOTOPBIM UMHU
MOJIE30BAJICA.

3.13. B koHIle yueOHOTO roja M ImpH Nepexojie 00yJaroerocsi B TCUCHHUE
y4eOHOTO0 TO/a U3 IIKOJIBI B JPYTYI0 00pa30BaTEIbHYI0 OPTaHU3alNI0 YIeOHUKH,
y4eOHbIe MMOCOOUs, padouue TEeTpaau U Y4EeOHO-METOIUYECKHE MaTepHabl,
MPEIOCTABICHHBIE B JIMYHOE IOJIb30BaHUE OOYYAIOIIUXCSA, BO3BpAIIAOTCS B
OubmMoTeKy mKoNbl. B ciiydae mopuM Wi yTepu y4dyeOHHKA, y4eOHOro WM
y4eOHO-METOIUYECKOTO MOCOOUS, MPEAOCTABICHHOTO 00yJaroeMycsl B JINYHOE
MOJIb30BAHUE, POAMUTENN (3aKOHHBIC TPEICTABUTENHN) OO0S3aHBI BO3MECTHUTH
yiiepO U BEpHYTh B OMOIMOTEKY HOBBIM YICOHHK.

3.14. OOyuaromyecs: BBITYCKHBIX KJIACCOB Iepes MOJyYeHUEeM JTOKYMEHTa
00 OKOHYAHWU IIKOJIBI 00S3aHbI MOJHOCTHIO PACCUUTATHCA C OUOIMOTEKOH (TI0
00X0JIHOMY JIUCTY).

3.15. Bo3Bpar y4ueOHHMKOB B KOHIIE Y4€OHOIO Tojia OCYLIECTBISETCS IO
rpaduKy, COCTaBICHHOMY OHMOIMOTEKapeM W YTBEP)KICHHOMY PYKOBOAMTEIEM
00111€00pa30BaTENLHOTO YUPEKACHHUS.

Knaccupiii pykoBoautens obecneunBaer 100% sBKy oOywaromuxcsi co
BCEMU yYE€OHUKAMHU B COOTBETCTBUM C IpaukoM B OUONMOTEKY AJisi CAAud B
KOHIIE Y4e€OHOr0 rojia.

3.16. OOGyuaromuecs: 00s13aHbI CIaTh Y4€OHUKH B IIKOJIbHYIO OMOJIMOTEKY B
COCTOSTHUH, COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSIM TIO WX HCIIOJIH30BAHUIO U
COXPaHHOCTH.

4. BriObITHE YUeOHUKOB 13 0MOIHOTEeYHOTO hoHIA

4.1. CpoK HCIOSIb30BaHUs y4eOHNKA HE MEHEE TISATH JIET.

4.2. BoiObIiTHE Y4eOHUKOB U3 (hOHIa OUOTMOTEKH MPOU3BOIUTCS 11O
IPUYHAM:



- Berxoctu (puznueckuit u3HOC);
+ YcrapenocTy no coiepKaHuio;
+ yTepe (C yKazaHueM KOHKPETHBIX 0OCTOSATEILCTB yTEPH).

B akTe 0 BBIOBITUN PUKCHUPYIOTCS CBEJCHUS 00 yUeOHMKAX, UCKIIOYaeMbIX
TOJIBKO T10 OJIHOM TIPUYHUHE.

4.3. Cnucanue y4eOHHKOB MPOBOJUTCS HE peke OJHOro pasza B roa. Ha
KaKIpld  Buj —cnucanus («Berxue», «YcrapeBmme 10 COAEpPKAHUION,
«YTepsiHHBIC YHUTATEISIMU») COCTABIIACTCA aKT B 2-X JK3EMIUIApaX, KOTOPBIHA
MTO/ITACHIBACTCS KOMHUCCHEH u yYTBEpPXKIAAeTCS PYKOBOAHTENEM
oOmieoOpa3oBarenbHOro yupexaeHus. OAMH HK3eMIUISIp akTa XpaHUTCS B
OubnMoTeKe, APYro mMepenaercss MOJ PACIUCKYy B OyXTainTepuio, KOTopas
MPOU3BOJIUT CIHHUCAHWE C OanaHca 0011e00pa30BaTEIBLHOTO YUPEKIACHUS TI0
YKa3aHHOM B aKT€ CTOMMOCTH y4ueOHHMKOB. CHHCaHHBIE MO aKTy Y4YeOHUKH
CIAIOTCS B COOTBETCTBYIOIIUE OPTaHU3AIMU IO 3arOTOBKE BTOPUYHOTO CHIPHS.
JleHe)KHbIE CpelcTBa OT CHAayd MaKyJaTyphl BHOCSTCS Ha pacyeTHBIA CUET
IIKOJIBI C LENbl0 JaibHeimero mnpuodpereHus st QoHma OMOIMOTEKU
JUTEPATYPHI.

4.4. BpiObITHE YU4eOHUKOB U3 (hoHIa OMOIMOTEKH 0OPMIISIETCST aKTOM 00
UCKJIIOYEHUU U OTPAXKAETCS B KHUTE CYMMapHOIrO y4yera, a TakKe B KapTOTeKe
yuyera Y4eOHHKOB. BpIObITHE y4eOHBIX MaTepua’ioB BPEMEHHOTO XPaHCHHUS
MPOU3BOANTCA B KOHIIE KaJCHIAPHOTO Toja MO akTy ¢ YKa3aHWEeM MpPUYHHBL:
«Marepuaji BpeMEHHOTO XPaHCHUS.

4.5. AKTBI Ha CIIMCaHWE yYCOHWKOB BU3HUPYIOTCS WICHAMH KOMHCCHH IO
COXpaHHOCTH (POHIOB. 3aBU3MPOBAHHBIC AKTHI YTBEPKAAIOTCS PYKOBOAUTEIEM
0011e00pa30BaTENBHOIO YUPEKACHHUS .

4.6. CrnmcaHHBIE TI0 aKTy YYCOHHKH MOTYT OBITh HCIIONB30BAHBI JIJIS
M3TOTOBJICHUS TUIAKTUYECKOTO MaTepHalia, JJIsi PeCTaBpallOHHBIX padoT WU
NEepPeNaroTCsl OpraHu3alMsIM TI0 3aroTOBKE BTOPCHIPhS. YacTh Y4EOHHKOB,
HaXOJSIINXCA B YAOBIETBOPUTEIBHOM COCTOSIHUHU, TOCJTE CIHUCAHUS MOXKET
BBIJIABAThCS OOydYaronmIMMCcsl JUIsi TOJATOTOBKM K JK3aMeHaM, IepefaBaThCs B
y4deOHbIC KAOMHETHI MJIW UCIIOIB30BAHbI JIJI1 PEMOHTA APYTHX YICOHUKOB.

4.7. XpaHEHUE CITUCAHHBIX YUEOHMKOB BMECTE C JICUCTBYIOIIUMU
3aIperaeTcs.

5. Yder UTOrOB ABU:KeHHsI OMOIMOTEYHOr0 PoHIA

5.1. HWrorm nBuxkeHUs (HOHAOB MOABOMATCS B KHUTE CYMMapHOTO ydeTa
O6ubnuoreyHoro ¢poHaa (WU APYrOM PErUCTPe CYMMApPHOrO y4eTa, MPUHATOM B
OMOMMOTEKE) HAa OCHOBAaHUM JAHHBIX CYMMAapHOrO y4yeTa O MOCTYIUIGHUU U
BBIOBITHH JIOKYMEHTOB.

5.2. HToroBble maHHbIE HWMEIOT YEThIpe OOsI3aTENBHBIX TOKa3aTens:
COCTOSJIO Ha HA4Yajo roja, MOCTYMIIIO 3a TOJ, BEIOBLIO 3a TOJl, COCTOUT Ha KOHEII
rojga. MToroBbie JaHHBIC MO 3JEKTPOHHBIM CETEBBIM YAAJNIEHHBIM JOKYMEHTaM
MPEICTABIISIOTCS CICAYIONUMHU TOKA3aTeNIIMA yUETHBIX €IUHUIL; COCTOSJIO Ha
Havajno rojaa, opopMIEHO B JIOCTYH B TE€UYEHHE T0ja, JOCTYN MpEKpalleH B
TEUEHHUE ro/ia, COCTOUT Ha KOHEI] To/1a.

6. IIpoBepka HanU4UsI JOKYMEHTOB 0MOJMOTEe4YHOrO hoHAA



6.1. OOs3aTenbHas MHBEHTapU3aLs IPOBOAUTCS B CAEAYIOIINX CIIy4asiX:
« IPYU CMEHE MaTEPUATbHOOTBETCTBEHHOTO JIUIIA;
* IIpH BBISABICHUU (DAKTOB XUILEHUS WU IOPYU JOKYMEHTOB;
* B Cllydyae CTUXUMHOTO OECTBUS, MOXKapa WIK APYTUX Ype3BbIYAHBIX
CUTYalUsIX, BEI3BAHHBIX SKCTPEMAIbHBIMU YCIOBUSIMU;
- 1pu nepenade GoHaa OMOIMOTEKH UM €€ YaCTU B apeHAY;
+ IIpU pEOpraHu3aluy 1 JUKBUIALHN ONOIUOTEKH.

Jlis mpoBeAeHHsS TPOBEPOK PYKOBOAUTEIEM 0O0IIe00pa30BaTeIbHOTO
YUPEKIEHUS HA3HAYAETCsl KOMHUCCHS, B COCTaB KOTOPOW, BXOJIUT IPEICTABUTEID
OyXxranatepuu.

6.2. IIpoBepka ¢oHIa B MIIAHOBOM MOPSIKE OCYIIECTBISIETCS OJUH Pa3 B 5
JIeT.

6.3. IIpoBepka Bcero pOoHIa WM €ro YacTH 3aBEPIIAECTCA COCTABICHUEM
aKTa O pe3yibTarax MPOBEACHUS IPOBEPKU HAJIMUUS JOKYMEHTOB Y4YeOHOTO
doHla M TNPUIOKEHHEM K HEMY CIUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX IIO
HEYCTaHOBJIEHHON Npu4MHe. B akTe pukcupyroTcs CBEACHUS O KOJIMUYECTBE:

«  JlokymeHnToB yueOHOro (poHAa 10 TaHHBIM yUeTa;

+  JIOKYMEHTOB, UIMEIOIIUXCS B HAJIMYNH;

«  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEUHOM (POH/E 110
HEYCTAHOBJICHHOW ITPUYMHE.

B akre Takke yKa3blBalOTCSI HOMEP M JaTa akTa O THPOBEICHUU
NpenplAymel MnpoBepKH. AKT € MPUIIOKEHUEM CIHCKAa JOKYMEHTOB,
OTCYTCTBYIOILLIUX no HEYCTAHOBJIEHHOU MPUYKHE, MOJIMCHIBAETCS
npeacenaTeieM M WIEHaMH KOMHUCCHMM U YTBEPXKIAETCSd PYKOBOAUTENIEM
00111€00pa30BaATENLHOIO YUPEKACHUS.

6.4. Ilpu BbIABIEHMHM B THpouLecce MNPOBEpPKU (OHAA OTCYTCTBYIOLIUX
JOKYMEHTOB M HEBO3MOXXHOCTH YCTAHOBJICHHS BUHOBHBIX JIMI, YOBITKH IIO
HEJ0CTaye CIUCHIBAKOTCS B COOTBETCTBUU C JIEHCTBYIOIMM 3aKOHOAATEIbCTBOM.

7.  JleJOMpOU3BOACTBO B OPraHU3ALMHU yueTa OMOJIHOTEYHOT 0
donna

7.1. Opranuzamust paboThl ¢ JOKYMEHTaMH [0 Y4YeTy OHOIMOTEYHOro
(oHIa OCYIIECTBIIAETCS IO IPABUJIaM BEIEHUS JEJIONPOU3BO/ICTBA.

7.2. OCHOBHBIE TOKYMEHTBI, B KOTOPBIX OCYILECTBIIAECTCS YUYET, NOMIEKAT
NOCTOSIHHOMY XPaHEHUIO KaK JOKYMEHThI CTporoi ordetHoctu. IlocTosHHO, 10
JUKBUIALUU OUOIMOTEKH, XPAHITCS PETUCTPbl MHIMBUIYAIBHOIO U CYMMApHOTO
ydyera JOKYMEHTOB OHOIMOTEYHOro (oHIa (pEerucTpallMOHHbIE  KHUTH,
MHBEHTapHbIE KHUTH, KHUTH CYMMapHOTO Y4€Ta, yUYETHBII KaTajaor U KaTaJlorH).

7.3. B COOTBETCTBHUM C MpaBWJIAMU OpraHU3alUU TOCYIAPCTBEHHOTO
ApXMBHOT'O JIeJIa YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKU XPaHEHHUS JOKYMEHTOB,
o0ecrneunBaroIuX y4eT U COXpPaHHOCTh (POHJIOB:

- ConpoBoauTeNIbHBIE TOKYMEHTHI (HaKJIaJHbIE, CUETa, ONUCH, CIIMCKU Ha
MOCTYIAOLLYIO JINTEPATypy) — 3 ToJa;

- Ilpuxoansie akTbl Ha TUTEPATYPY, NOTYUCHHYIO OECIIIaTHO Wiu Oe3
COIPOBOJIUTENBHBIX JOKYMEHTOB, — 3 T0/4;

+ KHHWra y4yeTa JINTepaTypbl, yTEPSHHON YNTATEISIMU U IPUHATON B3aMEH,—



3 rona;
+  aKThl HA CIIMCAHWE KHUTY NIEPUOANYECKUX U3/IaHUM, yUETHBIE KApTOUKH,
KHIDKHBIE (POPMYJISIpBI cicaHHbIX n3aaHuii— 10 ser.

7.4. Tlo ucTe4eHMH CpPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBI IOIJIEkKaT
YHUYTOXEHUIO B YCTAHOBJIEHHOM TOPSIIKE.

75. Jlo oxkoHYaHMsS oOuepemHOM MpoBepkH (OHAA XpaHATCS aKThl O
pe3ysbTatax MPOBEJACHUS TMPOBEPKM HAIMUYUA JOKYMEHTOB OHOJIMOTEYHOIrO
donma.

8. O0ecneyeHue cOXpaHHOCTH OMOJIHOTEYHOrO GoHAA
IKOJIbHBIX Y4eOHHMKOB
8.1. CoxpanHocth (oHma oOecreuynBaeTCs CO3JaHUEM ONTHMAIbHBIX
YCIIOBUW XpaHEHUS M HCIIOJIH30BAHUS YICOHUKOB, a TAK)KE OXPAaHOH MX OT TOPYHU
Y XUILCHUM.
8.2. XpaHeHue Y4YEOHHUKOB OCYIIECTBIISIETCSI COTJIACHO JICWCTBYIOIIUM
HNHcTpyKIusam 1o oxpaHe Tpyja U MoxapHOoH 6€30MacHOCTH.
8.3. DoHj y4eOHHKOB PACIIOIATaeTCs U YUYUTHIBACTCS OTJAEIBHO OT
OCHOBHOTO (hOoH/IA.
8.4.OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXpPAaHHOCTH (OHAA YUYECOHHKOB
BO3JIaraeTcsa Ha PYKOBOJUTENS 00IE00pa3oBaTENbHOIO  YUPEXKICHUS U
oubnmuoTexaps.

8.5. OTBETCTBEHHOCTh 32 COCTOSHUE W COXPAHHOCTh BBIJAHHBIX
Yy4eOHMKOB B TEYEHUE Y4YE€OHOro rojia HecyT OOyYaroluecs, MOJIb3YIOIIHECs
stuM GoHaAoM. OHHU Ke, TP HEOOXOIUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cmywae yrepu wiM mopud yuyeOHUKA POAUTENH (3aKOHHBIC
MPEICTaBUTENIM) BO3MEMIAIOT HAHECEHHBIM ymepd B  COOTBETCTBHH  C
JEUCTBYIOIINM 3aKOHOAATEIHCTBOM.

9. IlpaBuia moib30BaHus YUeOHUMKAMM VIS 00y4AIOMIUXCH U
poauresien

9.1. OO0yuatomuecs UMEIOT paBo MOJIy4aTh Y4EeOHUKH,
PEeyCMOTPEHHBIE 00pa30BaTEIbHBIMU TMPOTpaMMaMU IIKOJIbI, BO BPEMEHHOE
oJIb30BaHue U3 hoHIa OMOIMOTEKH OECIIIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS OOYYArOIIUMCS CPOKOM Ha OJWH y4YeOHBIH
roJl, He3aBUCUMO OT TOTO, Ha KaKOW CpOK OOyUEHHS OHM pacCuuTaHbl, O€3 mpaBa
nepenadyd M IpojaXku. Bo3BpaT ydueOHHMKOB TapaHTUPYETCS POAUTCIISIMH
(3aKOHHBIMH MPEICTABUTEISIMH ).

9.3. VY4eOHUKH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK W HCITOJIH30BAaHHBIC
panee. [IpoOiemMpl HEXBaTKM YUYEOHHKOB PEHIAOTCS Yepe3 OOMEHHO-PE3EPBHBIM
dbon 1Ko paiioHa (ropoja).

9.4. OOyuwaromuecs: TOJDKHBI TTOANMKMCATh KX YICOHHUK, TTOJTyICHHBIN
u3 poHaa mKoIpHOM OnbIHoTekH (yueOHBIN o1, haMUIHs, UMs, KJIacc).

9.5. YueOHHK TOHKEH UMETh JOTIOTHUTEIbHYIO ChEMHYIO O0JI0KKY.
9.6. B yueOHHMKax HeNb3s MHUCATh, PUCOBATH, 3aTU0ATh U BHIPHIBAThH
CTpaHUIIBI U T.]I.

9.7. OGOyuarouecst 00s3aHBl BO3BpALaTh IIKOJIbHbIE YYEOHHKH B

OTIPSATHOM BHJIE, IO HEOOXOAMMOCTH PEMOHTHPOBAThH UX.



9.8. Y4eOHWKH JOHKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE
CPOKH B KOHIIE Y4€OHOT0 r0/ia, 10 HACTYIUICHUS JIETHUX KaHUKYJL.

9.9. Brmyckuuku (9,11 kiraccoB) 00s3aHbI PACCYMTATHCS C OMOIMOTEKOM
10 UCTEYEHUU CpOKa 00ydeHHUs (10 MOTYyUEHUs aTTecTara).

9.10. OOyuyaromyecs, BbIOBIBAIOIIME B TEUCHUE YYEOHOro Tojia, 00sS3aHBI
claTh Y4eOHUKH Mepe] MOTyYEeHUEM JTOKYMEHTOB.

9.11. B ciyyae mopuM WU YTepU Y4YEOHMKOB OOydarommecs 0O0s3aHbI
BO3MECTUTh WX HOBBIMH WJIM PaBHOIECHHBIMH 110  COTJIACOBAHUIO C
oubImoTeKapeMm.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTh TOJIYYCHHBIX  IITKOJBHBIX
Y4eOHMKOB HECYT Kak oOOydvarommecs, TaK W HX POJAUTENIN (3aKOHHBIE
MIPEICTAaBUTEIN ).

10. TpeOoBaHMs K HCIOJIb30BAHUIO U 00€CIICYCHHIO
COXPaHHOCTH Y4eOHHKOB

10.1. Obyyaromecs: 00si3aHbI OEPEKHO OTHOCUTHCS K ydeOHUKaAM, HE
JIOTYCKAaTh WX 3arpsA3HEHUs] U TIOpYM, MPUBOASAIIMX K TMOTepe HH(opmaimw,
YXYAMIAMUX ~ YI000UUTaeMOCTh, YCIOBUA 4TeHUs (TIOTEps  DIEMEHTOB
U300paKeHUs, TSATHA, IAPalHUHbI, OTCYTCTBHUE OJHOW WU OoJjiee CTpaHMI],
CKJIEMBAHWE CTPAHMUII U MOBPEXKJICHNE TEKCTA WM WUTFOCTPALIMN TIPU PACKPHITHH,
nedopmariusi, TOTPEHAaHHOCTh 0JI0Ka UITK TIEPETLIeTa).

10.2. Ilpu ucnonp30BaHnK y4eOHHMKA MIEPBOTO rojla, OH JOJKEH OBITh CAaH
B IIKOJIbHYI0 OHOJMOTEKY B OTJIUYHOM COCTOSIHUU: YHCTBIM, IEJbIM, 0€3
MOBPEKJIECHUN W TIOTEPTOCTEM KOpeliKa, YIJIoB Meperera, 0e3 OoTpbiBa
neperiera ot 00Ka.

10.3. Ilpu ucnosib30BaHMM y4e€OHUKA BTOPOTO-TPETHETO T'0Ad, OH JOJHKEH
OBITH CIIaH B IIKOJIbHYIO OMOJHMOTEKY B XOPOIIEM COCTOSHUU: YHUCTBIM, IICIIBIM,
JIOTTYCKAIOTCSl HE3HAUUTEIbHBIC TTOBPEKICHUS: MOTYT ObITh HEMHOTO TTOTPEIAHBI
YTOJIKU TIEperieTa, KOpeokK (HO He TTIOPBaH).

10.4. Tlpu ucnosnb30BaHUM Y4eOHHUKA YETHIPEX-TISITH JIET, OH JOJIKEH OBbITh
C/aH B MIKOJBHYIO OMOJIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSTHUU, IPUTOHBIM
JUTSL TalTbHEHIIIET0 MCIOJIb30BAHUS: YUCTHIM, JIOMYCKAETCsl HAAPBIB Koperika (He
Ooiiee1cM.OT Kpas) ¥ TieperieTa B MECTe €ro COSTUHEHUS ¢ OJIOKOM.

10.5. Tlpu ucnons30BaHnuM y4eOHMKA IIECTH JIET U O0JIee, OH JIOJDKEH OBITh
CaH B IIKOJLHYIO OMOJIMOTEKY B yIOBJIECTBOPUTEIHEHOM COCTOSTHUH, MTPUTOIHBIM
JUTSI TaJTbHEHIIIETO MCIOJIb30BAHMS: YUCTHIM, JIOMyCKASTCs HAAPBIB KOpemKa (He
OoJiee 2-3cM OT Kpasi) ¥ MIEperieTa BMECTE €ro COSTUMHEHHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHUsT JOJDKHBI OBITh aKKypaTHO CKJICCHBI MPO3PAYHOM
OyMaroi, 1100 IMMUPOKUM MTPO3PAYHBIM CKOTUYEM.

11. OTBETCTBEHHOCTh YYACTHUKOB 00pa30BaTeJIbHOM
NeSITeJIbHOCTH 10 00eCTeYeHUI0 COXPAHHOCTH Y4eOHUKOB
PykoBoautens  001eo0pa3oBaTeIbHOTO  YUPEKIEHUS  HECceT
OTBETCTBEHHOCTh 3a OPraHU3aluio paboThl MO CBOEBPEMEHHOMY IMOMOJHEHHUIO
OoubmmoTeunoro (oHIA MIKOJBHBIX YYEOHHMKOB, oOOecreyeHHe OO0y4aronMxcs
yueOHHKaMH, Y4YeOHBIMU MOCOOMSIMH, Y4eOHO-METOJUYECKMMH MaTepHalaMH,



cpelacTBaMy 0Oy4eHHUs] U BOCIIMTAHHUS.

11.1. 3aMecTuTeNb TUPEKTOPA HIKOJIBI MO0 Yy4eOHO-BOCIUTATEIBHONU padoTe
ompeieNsieT MOTPEOHOCTh MIKOJIbI B y4€OHUKAX, COOTBETCTBYIOIIMX MPOrpaMMamM
0oOy4eHHUsI, OCYHIECTBIISIIOT KOHTPOJIb 3a HCIOJIb30BAHUEM II€IaroruyeCcKUuMu
paboTHUKaMK B Xo0jJie 00pa3oBaTENIbHON NEATETbHOCTH YYEOHUKOB, Y4EOHBIX
nocoOuil U y4yeOHO-METOJIMYECKUX MaTepuajoB B COOTBETCTBUMU CO CIHCKOM,
ONpEJICICHHbIM  IIKOJIOW, COBMECTHO C Yy4YUTEIsIMH U OuOIMOTEKapeM
OCYIIECTBIISIET KOHTPOJIh 32 BHIMOJTHECHUEM OOYJAIOIIMMHUCS €ANHBIX TPeOOBaHUN
0 UCIOJI30BAHUIO U COXPAHHOCTU YYECOHUKOB.

11.2. KitaccHble PyKOBOAUTEIN HECYT OTBETCTBEHHOCThH 32 BOCIHMTAHHUE Y
oOydaronmxcsi OEpeXHOro OTHOLIEHUS K Y4YeOHOM KHHIe, 3a COCTOSHHE
y4eOHHUKOB M YYE€OHbIX MMOCOOMH OOy4YaroIIMXCS CBOEro Kiacca B TEYEHUE
y4eOHOr0 ToJia, CBOCBPEMEHHYIO BbIJauy (cIady) Y4YeOHUKOB, Yy4eOHBIX U
y4e0HO-METOAMYECKUX MOCOOU B OMOIMOTEKY B COOTBETCTBHHM C TIpa(UKOM,
YTBEP>KJIECHHBIM JTUPEKTOPOM IIIKOJIBI.

11.3. bubnuoTekapp  HECeT  OTBETCTBEHHOCTh 32  JIOCTOBEPHOCTh
uHpopMauu 00 OOECIECUCHHOCTH Y4YCOHHKAMHU, Y4YE€OHBIMU IOCOOUSMU U
y4e0HO-METOAMUYECKUMH MaTepuajiaMu 0Oy4aroIIUXCs MIKOJBI, 32 OpraHU3allnIo
paboThl OUOIMOTEKH MO BBIJAYE M BO3BPATY yUYEOHUKOB, YU4E€OHBIX MOCOOUN U
y4eOHO-METOAMYECKHX  MaTepralioB  OOyYaroIIUMHUCS, 33  COXPAaHHOCTb
O0nbmmoTeyHoro GoHma yueOHO IMTEpaTyphl.

11.4. Pogutenu  (3aKOHHBIE TMPEICTABUTEIM) OOYYalOIIUXCS  HECYT
OTBETCTBEHHOCTb 33 COXPAHHOCTh MOJYYEHHBIX YYEOHUKOB, YUEOHBIX TOCOOUH U
y4eOHO-METOUYECKUX MaTEepUalioB M BO3MENIAIOT WX YTpaTy WM TOpuy
OMOMMOTEKE IIKOJIBI.

11.5. OOyyarouecsi HECyT OTBETCTBEHHOCTb 32 COXPAHHOCTh Y4€OHHKOB,
y4eOHBIX MTOCOOUHN 1 yueOHO-METOANUYECKIX MaTepPHAJIOB, TIOJyUYEeHHBIX U3 (HOH/IA
IIKOJIbHOW OMOJIMOTEKH.

12. 3ak/Ja04YUTeIbHbIE MOJI0KECHUSA

12.1. Hacrosimee Ilomoskenne o ¢Gonae OecriaTHRIX YY4SOHUKOB, TTOPSIIKE
ero (GopmupoBaHus, ydeTa, WCIOJB30BaHUS U 00ECIEeUEHUs: COXPAHHOCTU
SBJISICTCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, puHUMaeTcs Ha [lemarornyeckom
COBETE INKOJBl M YyTBEpXKIaeTcs (MO0 B BOJIUTCA B JICHCTBHE) MPUKA30M
pyKoBOIUTENST  00IIE00pa30BATENBLHOTO  YUPEXKACHHS,  OCYIIECTBISIOLIEH
00pa3zoBaTebHYIO ACATEILHOCTb.

12.2. Bce n3MeHeHus U JIONOJIHEHUS, BHOCUMBIE B HacTosiiee [lonoxenue,
opOpMIIAIOTCSI B TNHMCBMEHHOH (OpME B  COOTBETCTBHM JICHCTBYIOIIUM
3aKoHOAATeIbCTBOM Poccuiickon denepanuu.

12.3. Tlonoxxenue o O6ecryiaTHOM yuyeOHOM (hoHJIEe 00111e00pa30BaTEILHOTO
VUpEXKACHHUSI TPUHUMACTCS HA HEOMNpENENICHHBbIH Cpok. V3MmeHenus wu
nomoigHeHus: K [lonokeHHI0 TPUHUMAIOTCS B TMOPSAKE, MPETyCMOTPEHHOM
.12.1. nacrosero [lonoxenus.

12.4. Tlocne npunstusi llonoxeHuss (WM W3MEHEHUW W JIOMOJTHEHUMN
OTJICTIPHBIX IYHKTOB M Pa3/IeliOB) B HOBOW PENAKIMKM TPEIbLAYINas peaaKiius
aBTOMATUYECKHU YTPAUMBAET CUITY.
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